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Family Handbook

Our Vision (what we hope to become): is to become an innovative leader in Science, Technology, Engineering,
and Math (STEM) in Minnesota while creating a community of students who love to learn.

Our Mission (why we exist): is to foster each student’s innate curiosity and joy of discovery. We prepare
students to become excellent questioners, scientific thinkers, and responsible citizens, who are able to
contribute to the world with confidence and character. We achieve this through student-centered, collaborative
and experiential learning, with an emphasis on the environment as an integrating context.

Our Values: spring forth from our mission. As we strive to be excellent questioners, we embrace and encourage
CURIOSITY. Both students and staff are willing to take risks and get dirty while pursuing the why.

We understand that science is not simple, and finding answers to complex questions takes time and hard work.
We believe that PERSEVERENCE is the key to successful inquiry. That means that when we feel like giving up, we
strive to find tools (people/strategies) to keep moving forward.

Citizenship that makes a positive contribution in a complex world requires ACCEPTANCE. That means that staff
members meet students at their level, where they are emotionally, physically, socially and academically.
Students, families and the community should expect that CRSS staff listen to them respectfully, with words and
body language that communicates our acceptance and our interest in celebrating differences. We hope that
families’ involvement with CRSS means they will practice acceptance with us.

With knowledge comes power. We are committed to using this knowledge and power with RESPONSIBILITY.
That means we commit to communicating clearly to follow and enforce expectations for everyone, including
ourselves. We pledge to ask if things are unclear.

Underlying all aspects of our mission is our belief in RESPECT. That means that we will be present and open to
all cultures, beliefs, traditions and points of view. All members of our world community should be greeted with
a kind voice and an unassuming disposition. While we may disagree, we commit to always being respectful to
each other.

Cannon River STEM School
1800 14t Street NE
Faribault, MN 55021
507-331-7836 (STEM)

(You may reach a staff member’s voicemail by calling this number and entering the first few letters of their name or their extension
when prompted)

Cannon River STEM School is sponsored by The Audubon Center of the North Woods
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Staff Directory:
Position/Title Name Email Address Phone
ext.
Kindergarten K-1 Jessie Wiles jwiles@cannonriverstemschool.org 3201
Kindergarten K-2 Lauren Girard Igirard@cannonriverstemschool.org 3202
First Grade 1-1 Terra Haugen thaugen@cannonriverstemschool.org 2006
First Grade 1-2 Melanie Donley mdonley@cannonriverstemschool.org 2012
Second Grade 2-1 Devon Walters dwalters@cannonriverstemschool.org 2003
Second Grade 2-2 Marcy Goss mgoss@cannonriverstemschool.org 2007
Third Grade 3-1 Tess VanZuilen tvanzuilen@cannonriverstemschool.org 2008
Third Grade 3-2 Stacey Sandler ssandler@cannonriverstemschool.org 2028
Fourth Grade 4-1 Sheila Sawyer ssawyer@cannonriverstemschool.org 2009
Fourth Grade 4-2 Madi Cooper mcooper@cannonriverstemschool.org 2027
Fifth Grade 5-1 Angela Rosendahl arosendahl@cannonriverstemschool.org 2011
Fifth Grade 5-2 Stephanie Hoeft shoeft@cannonriverstemschool.org 2017
Sixth Grade 6-1 Kari Frankenberg kfrankenberg@cannonriverstemschool.org 2035
Sixth Grade 6-2 Cassie Spartz cspartz@cannonriverstemschool.org 2043
7/8 Humanities Chloe Moriarty cmoriarty@cannonriverstemschool.org 2019
7/8 STEM Lynn Hirschey Ihirschey@cannonriverstemschool.org 2033
7/8 Humanities Kristin Guin-Grosse kgrosse@cannonriverstemschool.org 2032
7/8 STEM Rebecca Batchelder | rbatchelder@cannonriverstemschool.org 2037
School Social Worker Melissa Dobbs mdobbs@cannonriverstemschool.org 2029
Special Education Susan Williams swilliams@cannonriverstemschool.org 2038
Special Education Larry Hoffer I[hoffer@cannonriverstemschool.org 2005
Behavior Spec./Spec. Ed. Amanda Reed areed@cannonriverstemschool.org 3203
ELL Teacher Ben Rydberg brydberg@cannonriverstemschool.org 3203
Title | Marcy Goss mgoss@cannonriverstemschool.org 2032
Art Tiffany Wells twells@cannonriverstemschool.org 2040
Coding Jason Soltis jsoltis@cannonriverstemschool.org 2015
Music Michael Berger mberger@cannonriverstemschool.org 2042
Physical Education Steve LeDuc sleduc@cannonriverstemschool.org 2031
K-8 Substitute Teacher Brandon Schwab bschwab@cannonriverstemschool.org 2041
MN Math Corps Nancy Bauer nbauer@cannonriverstemschool.org
MN Reading Corps Kathy Sandberg ksandberg@cannonriverstemschool.org 2041
Technology Coordinator Damian Baum dbaum@cannonriverstemschool.org 2026
Office Manager Ashley Ringlien aringlien@cannonriverstemschool.org 2013
Administrative Assistant Rich Krannich rkrannich@cannonriverstemschool.org 2015
Receptionist/ Administrative Assistant | Margie Wesling mwesling@cannonriverstemschool.org 2001
Meal Programs Coordinator Kasey David kdavid@cannonriverstemschool.org 2021
Health Aide Karen Savig ksavig@cannonriverstemschool.org 2023
Teaching and Learning Coordinator Cora Packard cpackard@cannonriverstemschool.org 2010
Assistant Director/Spec Ed. Cheryl Wendt cwendt@cannonriverstemschool.org 2030
Executive Director Nalani McCutcheon | mccutcheon@cannonriverstemschool.org 2002

Note: This Family Handbook is designed to highlight key points and information for a successful school-year at

Cannon River STEM School. The information within is intended to help us ensure a productive learning

environment and serves as an overall guideline. There may, however, be extenuating circumstances where
the staff’s discretion will need to be used.
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For more details regarding board policies, please visit:
http://cannonriverstemschool.org/crss-board/board-policies

The following are policies that should be read by all families and are located on the Cannon River STEM School
website:

501. School Weapons Policy:
The purpose of this policy is to assure a school instructional environment free of fear and intimidation due to the
presence or threat of dangerous or non-lethal weapons or the intimidating presence, threat or use of potential
weapons.
http://cannonriverstemschool.org/wp-content/uploads/2010/07/501-school-weapons-policy.pdf

502. Search of Student Lockers:
The purpose of this policy is to provide for a safe and healthful educational environment by enforcing the school
district’s policies against contraband.
http://cannonriverstemschool.org/wp-content/uploads/2010/07/502-search-of-student-lockers.pdf

506. Behavior and Student Discipline:
The purpose of this policy is to identify categories of conduct that will result in disciplinary measures and illustrate
possible responses that may be implemented.
http://cannonriverstemschool.org/wp-content/uploads/2010/07/506-Behavior-and-Student-Discipline-Policy.pdf

514. Bullying Prohibition (printed in full in Appendix 1):
The purpose of this policy is to assist the Cannon River STEM School in its goal of preventing and responding to
acts of bullying behavior, including intimidation, violence, reprisal, retaliation, and other similar disruptive and
detrimental behavior.
http://cannonriverstemschool.org/wp-content/uploads/2010/07/514-Bullying-Prohibition.pdf

515. Protection and Privacy of Pupil Records:
The purpose of this policy is to define how educational records are protected, and what data is
considered public data.
http://cannonriverstemschool.org/wp-content/uploads/2010/07/515-student-records.pdf

516. Student Medication:
The purpose of this policy is to set forth the provisions that must be followed when administering nonemergency
prescription medication to students at school.
http://cannonriverstemschool.org/wp-content/uploads/2010/07/516-Student-Medication.pdf

524. Internet Acceptable Use (printed in full in Appendix 2):
The purpose of this policy is to set forth policies and guidelines for access to Cannon River STEM School computer
system and acceptable and safe use of the Internet, including electronic communications.
http://cannonriverstemschool.org/wp-content/uploads/2010/07/524-internet-acceptable-use-revised2010.pdf

526. Hazing Prohibition:
The purpose of this policy is to maintain a safe learning environment for students and staff that is free from
hazing. Hazing activities of any type are inconsistent with the educational goals of Cannon River STEM School and
are prohibited at all times.
http://cannonriverstemschool.org/wp-content/uploads/2010/07/526-hazing-prohibition.pdf
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531. The Pledge of Allegiance:
The purpose of this policy is to establish that Cannon River STEM School recites the Pledge out of respect for the
flag and to honor our country and not because the law requires it.
http://cannonriverstemschool.org/wp-content/uploads/2010/07/531-the-pledge-of-allegiancel.pdf

532. Use of Peace Officers and Crisis Teams to Remove Students on IEPs from School Grounds:
The purpose of this policy is to describe the appropriate use of peace officers and crisis teams to remove, if
necessary, a student with an individualized education program (IEP) from school grounds.
http://cannonriverstemschool.org/wp-content/uploads/2010/07/532-use-of-peace-officers.pdf

709. Student Transportation Policy:
The purpose of this policy is to provide safe transportation for students and to educate students on safety issues
and the responsibilities of school bus ridership.
http://cannonriverstemschool.org/wp-content/uploads/2010/07/709-student-transportation-1.pdf

806. Crisis Management:
The purpose of this Model Crisis Management Policy is to act as a guide for school administrators, school
employees, students, members of the Board of Directors, and community members to address a wide range of
potential crisis situations in the school district.
http://cannonriverstemschool.org/wp-content/uploads/2010/07/806-crisis-managment.pdf

Meal Account and Ordering Policy:
The purpose of this policy is to establish consistent meal account and ordering procedures.
http://cannonriverstemschool.org/wp-content/uploads/2016/08/2016-2017-Meal-Account-and-Ordering-

Policy.pdf
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Arrival: 7:50 a.m.-8:00 a.m.

School Day: 8:05 a.m.-2:45 p.m.

Dismissal: 2:45-2:55 p.m.

Students need to be in their classrooms at 8:05 a.m. so students should be to school at least 5 minutes before that to allow
them time to use the restroom, hang up coats, etc. Students arriving after 8:05 a.m. must be accompanied by a
parent/guardian to sign them in at the office. If a parent/guardian does not sign the check-in sheet when bringingin a
tardy student, we may not know the student has arrived and therefore cannot be sure that the student arrives successfully
into the classroom. For the safety of our students, always come into the office with your student when arriving after
8:05 a.m. Students not in their classroom by 8:05 a.m. will be marked tardy.

If a student needs to leave before the end of the school day, he/she must bring a note to their teacher OR a parent must
email their child's teacher and Margie Wesling mwesling@cannonriverstemschool.org prior to 7:30 a.m. When picking up
a student, parents/guardians must sign the check-out log at the office before departure. Only adults listed on the
enrollment forms as authorized contacts will be allowed to pick up a student. Parents should submit additional names in
writing to the school office if they wish to give permission for their child to go home with someone other than those listed.
This may be in the form of a note brought to school, or an e-mail to Margie Wesling
mwesling@cannonriverstemschool.org.

Please note that changing your child’s transportation plans at the end of the day must be communicated to the office by
2:00 p.m. in order to ensure that your students get to the correct transportation. If you contact us after 2:00 p.m.,
please understand that we cannot ensure that the message will get conveyed before dismissal. Please plan ahead and
please try to send an email to your teacher and attendance@cannonriverstemschool.org by 7:30 a.m. in the morning.

If you need to drop off your child before 7:50 a.m., he/she will need to report to Before School Care in the cafeteria. Cost is
$2.00 per family, per morning and runs from 7:30-7:50 a.m. If your child arrives early to their classroom they will be sent
to Before School Care and you will be billed for the care.

Thank you for your help in maintaining a safe school campus through these procedures.

Early Dismissal Time — 12:45 p.m.

Our early dismissal dates are October 4™, November 8™, December 6%, March 7, April 11, and May 9'". Please be aware
of these dates in advance of their occurrence so you and your child can have a plan in place for pick-up and after school
care.

Lunch and Recess Schedule

Recess precedes lunch for all grades, with recess time from 10:30-12:05 p.m. and lunch from 11:00 a.m.-12:30 p.m. Please
note that these times may be adjusted slightly throughout the year.

K-2: Recess at 10:30-11:00 a.m., Lunch 11:00-11:30 a.m.

6-8: Break/Recess 11:05-11:35 a.m., Lunch 11:35-12:00 p.m.

3-5: Recess 11:35-12:05 p.m., Lunch 12:05-12:30 p.m.

CAR TRAFFIC

Cars on a school campus are an inherent risk to student pedestrians. As such, Cannon River STEM School asks that
motorists observe the following good driver habits. In order to keep all members of our school community and
neighborhood safe, we ask that parents please:

e Drive with care and caution when dropping off and picking up your children.

e Follow the traffic flow map provided at Before School Conferences and downloadable from the school’s website.
Please do not cut out of line, or circumvent the flow of traffic, as such actions can put other drivers and students
at risk. Cars that routinely circumvent the flow of traffic may be subject to citation.

e Obey all traffic and parking signs and regulations, including arrows and lanes created by cones. Observe all laws
including child restraint/booster seat requirements, restraining from texting, email and internet use while in a
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running vehicle. We also ask that you restrain from using your cell phone so you can remain attentive to traffic

and students.

e Use the crosswalks when walking around the school grounds whenever possible. It is important for the adults at
our school to be good role models for the students and use the crosswalks to ensure the safety of all of our
pedestrians.

e Turn off your vehicle when you exit. Cars found running unattended on campus will be shut off and keys left in the
driver’s seat.

e Do not drop off students on 14" Street.

e Do not drop off students before drop off zone.

BICYCLES

Students riding bicycles are encouraged to wear a helmet, and when on school sponsored activities are required to wear a
helmet. Helmets must also be worn whenever bicycling off campus under the supervision of Cannon River STEM School
Staff. Students that ride a bike to and from school are required to walk their bikes while on campus. We suggest your
student have a lock for their bike, and a bike rack is located near the front of Old Main.

STUDENT RELEASE POLICY

Students shall be released only to a parent (or parents) with whom they reside, to their legal guardian, or to another lawful
custodian during the school day. The parent(s), guardian, or legal custodian (the term "legal custodian" shall mean all such
persons) shall be those persons identified as such on the student's enrollment and registration form. A student shall not
be released to any person other than the legal custodian except when the director (or his/her representative) has
reasonable assurance that the legal custodian authorizes the release. Questioned authorization for the release of a
student will be confirmed with the legal custodian.

e If your child is going to ride home with someone other than his/her parent or those designated on their enroliment
form, he/she must bring a note to their teacher in the morning OR a parent must email their child's teacher and
Margie Wesling (mwesling@cannonriverstemschool.org). If emailing, please do so before 7:30 a.m. so that
teachers will see the email before school starts (it is not always possible for teachers to check their email during
the day). Please see email list in the handbook or consult the school website.

e If your child needs to be picked up early from school, please use the same procedure as noted above.

e Please pick up your child in the office for any special appointment during the school day. You are required to sign
your student out. This ensures that we know that your child has been safely transferred to your care. For the
safety of our students, please ensure that you always sign your student out if picking up before the end of the
day.

VISITOR GUIDELINES
The Cannon River STEM School students and their safety is our number one priority as we strive to provide an ideal
learning environment.

e Parents and visitors are always welcome. To reduce disruption, please let teachers know in advance. Please check
in at the office to sign in and receive your visitor nametag. Please note that we ask that parents join us in the
classroom in a volunteer/participatory role. Observation without volunteer participation is discouraged and will
be limited to one hour to avoid disrupting the classroom activity, and must be arranged for in advance.

e Please do not leave your car running unattended. Be advised that if you do so, your car will be turned off and the
keys left on your front seat for safety.

e Since all outside entrances will be locked with the exception of the front entrance of Old Main all visitors should
check in at the office upon arrival. Students being picked up before the end of the day for family engagements will
be dismissed from the office.

e Visiting students may visit up to one-half day with prior approval from the classroom teacher and school director.
Arrangements for a student visitor should be made at least two school days before the visit. We ask that there are
no student visitors during the first two weeks of school, last week of school, special event days, and days of field
trips. Emergency medical and contact information for the visiting student must be provided.
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BEFORE AND AFTER SCHOOL OPTIONS

Before School Care: $2.00/family per day, 7:30-7:50 a.m.

After School Care: We are unable to offer extended care at this time. If you need additional care options, we recommend
you contact Kids World, which operates out of Roosevelt and Jefferson Elementary schools in Faribault:
http://www.faribault.k12.mn.us/community ed/kids world or (507) 333-6770.

ATTENDANCE, ABSENCE, TARDIES, AND VACATION

ATTENDANCE

No matter how old your student is, school attendance is important. Children who are in school on time every day, unless
they are sick, are more likely to be successful in school in every way. If fact, many studies indicate that attendance is a
more accurate predictor of future high school graduation than academic performance! While we are here to help with
school attendance, YOU are the most important factor in making sure your child is successful. The biggest contribution
you can make is valuing your child’s education and making sure she/he is in school.

Children who miss school, miss learning opportunities. Even if your child “makes up the work” he/she missed, they can
never make up the classroom experiences that enrich and enliven learning. Kindergarten and early grades attendance is
every bit as important as middle school and high school attendance. At each level, children learn academics as well as
social and emotional skills. Those skills help them navigate both school and life. We would like you to take time to look at
the school calendar posted on our website, and provided at Before School conferences. Please thoughtfully plan family
vacations to align with Cannon River STEM School scheduled breaks, and to the best of your ability, schedule student
appointments after school hours. Remember that it doesn’t matter if absences are excused or unexcused; they all
represent lost time in the classroom and a lost opportunity to learn.

Because regular school attendance is such an important factor in academic success, the Cannon River STEM School is eager
to work with students, parents and families to ensure that all students come to school on a regular basis and on time.
While students are expected to make up work that they miss, there is no substitute for being in class. We are eager to
work with you to make sure your child is in school and learning to the best of his/her ability.

Minnesota law states that all students are required to attend school from age 7, or when they enter kindergarten
(whichever comes first) until they are 18 years old. It also states that a student's failure to attend school may lead to legal
action for the parents/guardians and the student. Schools and parents/guardians are expected to work together to ensure
that students are in school. At Cannon River STEM School we would rather work to address attendance issues with you
before it becomes a problem. The following elements of our attendance policy are designed to support your student’s
learning and maximize his/her school experience.

All student absences, late arrivals and early sign-outs will be tracked for every student. If a student is absent from school a
total of 30 hours (5 days) in any one marking period or 60 hours (10 days) within 90 days, he/she will have a pattern of
non-attendance. Cannon River STEM School staff will be checking in with parents/guardians regarding your child’s
attendance if it appears to be of concern.

If a student develops a pattern of non-attendance, school staff may contact the parents in order to understand the cause
of an attendance problem and resolve it. Cannon River STEM School prefers to work with parents to remedy an
attendance problem and assist the student in attending school regularly. However, by law, if a student has 3 or more
unexcused absences in a school year, he/she is considered “continuing truant.” If a student reaches 7 or more
unexcused absences, he/she is considered “habitually truant” and the school must file a truancy report with the county.

Student absences are considered excused under the following circumstances:
Doctor/Dentist Appointments
Whenever possible, please schedule doctor and dentist appointments before and after school. If you must
schedule an appointment during the school day, the appointment will be excused upon receiving a written note
from the doctor or dentist. Simply ask your health care provider for a note before you leave the clinic.


http://www.faribault.k12.mn.us/community_ed/kids_world
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lliness
Students are allowed up to 8 total absences a year, or 3 days in a row, due to illness without a doctor’s note. A
doctor's note must be provided if your child is gone from school for iliness more than 8 total days over the school
year, or more than 3 days in a row. Your child's health is important to us. We are pleased to discuss your child’s
health issues with you and assist you in any way we can. If you have difficulty accessing health care for your
child for any reason, please contact us for assistance.

Religious Holidays/Cultural Observances
If your child will miss school due to a religious holiday or cultural observance, please notify the school in advance
in writing.

Funeral or other Family Emergency
Students may miss school for up to 3 days a year because of a funeral or other family emergency.

Family Activity

A student may miss school for up to 5 days for a pre-approved family activity. Pre-approval requires the following:

e At least 5 days before leaving, notify the school of the time your child will miss school for a family activity and
secure approval from the Executive Director.

e The understanding is that your child will be responsible for completing all assigned work before returning to
school. (Please see Homework Section) Please make arrangements with your child’s teacher to obtain whatever
work they can suggest. Keep in mind that much of what happens in the classroom cannot be condensed into
homework, and while teachers will try as best possible to provide ways for your child to keep on track, this may
not be possible.

e Plan to avoid having your child miss school during important testing times such as the MCA tests or the NWEA
tests. These test dates are available from the school and testing windows are identified on the official school
calendar.

A student is considered absent-unexcused if the absence does not fit any of the categories described in the section on
excused absences.

Parents are asked to call the school by 9:00 a.m. on each day a student is absent from school.

If parents have not called by 9:00 a.m., school personnel will call to check on the child. Be sure to contact the Cannon
River STEM School Office (331-7836) or email attendance@cannonriverstemschool.org whenever you know your child
will be absent.

ABSENCE REPORTING

Please report student absences on EVERY day of absence, unless otherwise directed by staff. Please call (331-7836) or e-
mail your student’s classroom teacher and copy attendance@cannonriverstemschool.org. Our voice mail is available from
4:00 p.m.—7:30 a.m.

If children are ill, parents are requested to keep them at home. Please let us know the nature of the illness so we can
monitor communicable diseases. Please note when a child has a fever of 100° F or above, or has any incident of vomiting
or diarrhea. The child should not be at school until they have had 24 hours fever-free without fever reducing medicine (in
case of fever) or it has been 24 hours since the last bout of vomiting or diarrhea. If your child has been sent home from
school for fever, vomiting, or diarrhea, you will have a slip that notifies you the soonest your child may return to school.

TARDY POLICY

Students arriving after 8:05 a.m. must be accompanied by a parent/guardian to sign them in at the office. If a
parent/guardian does not sign the sign-in sheet when bringing in a tardy student, we may not know the student has
arrived and therefore cannot be sure that the student arrived successfully into the classroom. For the safety of our
students, always come into the office with your student when arriving after 8:05 a.m. Students not in their classrooms
ready to begin instruction at 8:05 a.m. will also be marked tardy by the classroom teacher. After three tardies, parents will
be notified. Additional tardy issues may require parent meetings or other corrective measures.
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VACATION

Please thoughtfully plan family vacations to align with Cannon River STEM School scheduled breaks, and to the best of
your ability, schedule student appointments after school hours. Remember that it doesn’t matter if absences are excused
or unexcused; they all represent lost time in the classroom and a lost opportunity to learn. If your child must be absent for
a family vacation, please ensure that your child’s classroom teacher and the office is notified at least five school days prior.

CLASSROOM PROCEDURES

ACADEMIC HONESTY

Cannon River STEM School expects students to do their own homework, to test without using unauthorized help and to
submit original work for all assignments. Students are to deny all requests to copy class work, homework and tests.

Academic dishonesty includes but is not limited to the following:

Turning in any work, or part thereof, that is not the student’s own work

Copying another student’s or author’s work or class assignment

Allowing another student to copy your work or your assignment

Putting your name on another student’s paper/project/work

Using a “cheat sheet” or any unauthorized piece of writing on a quiz/test

Giving another student help on an individual quiz/test

Using any material from the internet without proper citation and appropriate credit

D N U S N S S

ANIMALS
Except for classroom activities arranged in advance with the classroom teacher, animals other than service dogs are not
allowed in the school buildings.

BEHAVIORAL EXPECTATIONS

Cannon River STEM School follows the Responsive Classroom model for teaching and learning that fosters safe,
challenging, and joyful classrooms and schools, kindergarten through eighth grade. Developed by classroom teachers, it
consists of practical strategies for bringing together social and academic learning throughout the school day. Our discipline
philosophy is to help children learn how to balance personal freedom and responsibility to community. We do this in a
variety of ways. One way we do this is through using Responsive Classroom components, such as morning meeting,
clarifying above the line & below the line behavior, and coming together to decide on class guidelines/values/rules.
Another way we do this is to continually model and help students identify and meet needs: needs of themselves and the
needs of others. All behavior is rooted in needs; as a staff we will work to meet student and community needs and support
children in meeting their own and others’ needs.

One simple framework that we utilize to guide behavior is the three R’s: remind, redirect, and remove. Teachers will first
remind a student of a rule or what she/he needs to be doing (i.e. ask the student to identify what she/he needs to be
doing, possibly go to a Take a Break location — TAB). TAB is not used as a punishment — it is an opportunity (either teacher
initiated or student self-directed) to give the student a chance to self-correct their attitude and behavior. If this strategy
does not work, a teacher will redirect a student. This may simply be to ask the student to work in a different location or to
ask the student to come up with a strategy that will help him/her to work positively and productively. If these strategies
don’t work, a student may then be asked to leave their learning setting. This could include simply taking some extra time
to think on the Take a Break chair or going to a buddy/partner classroom. It may also include a time to talk with the
teacher to determine a fix-it plan to meet student needs. At times it could include a meeting with an administrator. If
these steps are not sufficient to resolve the problem, parents will be invited in for a meeting with their child to help
develop a fix-it plan and gather support from home. We will do our best to communicate and collaborate with families so
that whatever student challenges arise can be addressed with a community of support, maintaining our focus on meeting
students’ needs and helping them to succeed. We value the insight from our parents to help us support our students;
please know that we consider families to be an important partner as we learn and grow with our students here at Cannon
River STEM School.
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When the strategies/processes above do not suffice due to the severity of a child’s actions, the board discipline policy
outlines procedures that may be implemented. (See Cannon River STEM School Board Policy 506). Student Discipline)
Cannon River STEM School Board Policies may be found at http://cannonriverstemschool.org/Cannon River STEM School-
board/board-policies.

Note: We are committed to creating an environment free of bullying behavior. Bullying behavior of any kind (physical,
verbal, written) will not be tolerated and will be immediately addressed. (See Cannon River STEM School Board Policy 514:
Bullying Prohibition)

BULLYING

Cannon River STEM School strives to be a welcoming and supportive campus environment. Bullying behavior is aggressive
behavior that is intentional and that involves an imbalance of power. Most often, it is repeated over time. Bullying
behavior, like other violent or disruptive behavior, is conduct that interferes with students’ ability to learn and teachers’
ability to educate students in a safe environment. Bullying behaviors are frequently exhibited in situations where adults
are not present and thus difficult to control and curtail. However, the Cannon River STEM School believes that students
have the responsibility to treat each other with respect and dignity, and will hold students accountable to that
expectation. We will investigate, respond, remediate, and discipline any bullying behavior which has not been successfully
prevented through our work to develop a positive community.

An act of bullying behavior, by either an individual student or a group of students, is expressly prohibited on Cannon River
STEM School property or at school-related functions. This behavior expectation applies not only to students who directly
engage in an act of bullying behavior but also to students who, by their indirect behavior, condone or support another
student’s act of bullying behavior. The use of digital media (Facebook, Twitter, texting, e-mail, etc.) to initiate and sustain
bullying behavior will be treated as if it takes place on the Cannon River STEM School campus whether or not it involves
Cannon River STEM School technology resources. (See Cannon River STEM School Board Policy 514: Bullying Prohibition.)

CLASSROOM COOPERATION

At Cannon River STEM School, we have organized groupings for classes to work together. Buddy Classrooms are those that
work together to mentor and share between students of differing age groups. Classrooms are not limited to working in
these groups; these are merely those that will interact on a more regular basis.

To further support classroom cooperation and to build our school community we will regularly have all school meetings, all
school celebrations, all school reads, service projects and other events to build campus community.

CLOTHING EXPECTATIONS FOR STUDENTS
In general:
e Clothing and grooming must not interfere with the education process or create disorder in the school.

e Clothing and grooming must not present a danger to the health or safety of the student or others.

e Clothing must not display logos or images relating to alcohol, tobacco, drug products, or their use.

e Clothing must not display profanity or comments/pictures/designs that are obscene, profane or vulgar.

e Clothing must not harass or threaten individuals or group of individuals because of sex, color, race, religion,
disability, national origin or sexual orientation.

e Clothing must not advertise products or brands that cause a disruption to the educational process.

e Clothing must not obstruct the full view of a student’s face.

Specifically:

e Shorts, skirts and dresses should reach fingertip length when arms are relaxed at their sides (shoulders not
hunched.) If they are not that long or lower, tights must be worn underneath them.

e Tops should completely cover the shoulders, the chest, the back and the midriff.

e Shoes should be outdoor friendly, closed-toe and secure to the foot ...such as sneakers or hikers. No heels,
wheeled shoes, flip-flops, crocs or jellie shoes etc. are allowed as they don’t provide the support necessary for safe
footing on trails in the ravine. We need to make sure students are safe in the woods and teachers often don’t
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have time to allow for changing shoes. On wet or rainy days this fall and next spring, you may want to send

boots/galoshes.

e Brimmed hats, hoods or sunglasses are not allowed in buildings.

e (Clothing must cover undergarments completely.

e Clothing worn each day should be appropriate for school, the weather, and being outdoors. Being outdoors means
we will sit on the ground, hike through the woods, and learn outside. Skirt and short length should allow for sitting
comfortably outside and walking in the woods. Be aware that outdoor exploration may be in areas with tall plant
material on either side (including stinging nettles.) Long pants are recommended and at times may be required by
the classroom teacher.

e We do advise that students (particularly younger students) have a clean pair of underwear, socks, t-shirt and pants
tucked in their backpack or left in their cubby. Students do get wet and muddy from time to time, and this
precaution can eliminate the need to call home!

Students who come to school inappropriately dresseshay be asked to:
1. change clothing if he or she has other items at school, or if other clothing is available at school;
2. turn clothing inside out if possible;
3. have parent/guardian bring other clothing to school.

CONFERENCES: PARENT-TEACHER-STUDENT

We welcome the opportunity to talk with you about your child at any time. Formal Parent-Teacher-Student Conferences
are scheduled twice a year, in addition to the Start of the School-Year conference that takes place before the first day of
school. Additional conferences will be scheduled as needed at either the request of the parent or teacher. Please consult
the school calendar for dates and times.

ELECTRONIC DEVICES (WIRELESS PHONES, GAMES, MUSIC PLAYERS, ETC.)

Electronic devices are strongly discouragedrom being brought to school. Unless under direct supervision and approval
by a Cannon River STEM School staff member, electronic devices must be silenced and stored in the student’s backpack
from 7:30 a.m.-3:00 p.m. Again, unless approved AND under direct supervision of a Cannon River STEM School staff
member, it is against school rules to have an electronic device in one’s clothing during the day. We also emphasize that the
school is not responsible for lost, stolen, or damaged items, should students bring these items to school.

Students possessing these devices during the school day, except under the direct supervision of a staff member for
instructional purposes, will have them taken away.
e For a first offense, the student will receive a verbal warning from a staff member, and the device is to be

immediately returned to the student’s locker. The student’s teacher will be promptly notified, and the teacher
will send an email to the parents advising them of the first offense.

e For asecond offense, a staff member will confiscate the electronic device, and it will be held by the student’s
teacher or in the office until the end of the day and then returned to the student. Parents will receive an e-mail
communication notifying them of this second offense.

e Subsequent offenses will result in the device being confiscated and held in the office until a parent/guardian
personally picks it up or talks directly with an administrator authorizing its release. Please note that after the third
offense, the parent/guardian will be required to come in and claim the phone every time.

FIELD TRIPS

Field trips are planned to extend your child’s educational experiences. When planned, your child will receive notice stating
where he/she will be going, the time they will leave and return, and any cost related to the trip. Please note that families
provided an umbrella permission slip authorizing your child to participate in all school related field trips. If you do not
want your child participating in a specific planned excursion, you must notify the teacher in writing prior to the day of the
field trip.
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A permission slip (either the umbrella permission slip, or one specifically for the field trip in question) and Faribault
Transportation Bus Safety Rule Acknowledgement slip is required, signed by a parent or guardian, before a child can go
on a trip. If one of these permission slips is not returned your child will stay at school with supervision.

HOLIDAY CELEBRATIONS

Cannon River STEM School wishes to honor the diversity of our student population along with recognizing holidays and
seasonal events. We have seasonal spirit weeks that consist of 3-4 days of special activities that coincide with Halloween,
Christmas, and spring’s arrival. While we do not have costume events or gift-giving celebrations during these times, we do
provide school-wide and classroom events designed to be fun and mark the season rather than a recognized day or event.

Valentine’s Day is another celebration that we approach differently at Cannon River STEM School. We believe that
Valentine’s Day is about caring for others and expressing that appreciation. We choose to honor the root of this day, not
through children exchanging purchased valentines and candy, but by having each class make valentines for people we
appreciate in our school community who are often forgotten. We also will have a larger service element by making
valentines for other people in the Faribault community.

As a school, we discourage gift giving to our teaching staff and traditional valentine exchanges. We welcome and
encourage handwritten notes of appreciation and affirmation to all in our school and broader community. We believe we
are creating cherished childhood memories for your children that, while different from those you may have experienced,
are still special.

GIFT GIVING

As a staff, we love to hear that our work is appreciated, and are thankful for any cards and notes you might wish to give us
on special occasions. However, please note that it is a violation of the Cannon River STEM School Employee Handbook for
any staff member to accept a gift valued over $25.

HOMEWORK

Cannon River STEM School staff will be intentional about homework and will use it minimally at the early grades. We want
our students to have activity time, free time, and most importantly, family time after the school day. Research does not
show benefit from regular homework at the early grades (K-3) other than the daily practice of reading and math fact
fluency. We expect that all students will read or be read to an average of 20-30 minutes per day. Please make sure to
support your child in creating this important habit.

¢ Homework Questions: Students will occasionally be assigned homework in addition to reading and fact fluency
(and more often at the 4-8 grade levels). At the middle school level, this policy will be discussed at the parent
information meeting in the fall. Please know that you and your child are both welcome to email our staff at any
time regarding questions about your child’s homework.

e Homework During Absence:
When your child is sick, please contact your child’s teacher to get the classwork missed and/or to determine a plan
for how your child can catch up upon his/her return to class. Please know that your child’s return to good health is
most important and the work can wait, especially if it is a single day absence.

¢ Planned Absences:
Please notify your child’s teacher of the dates of the planned absence AT LEAST five school days prior to the
absence. This will allow the teacher to compile work to be completed while the student is gone.

Keep in mind that much of what happens in the classroom cannot be condensed into homework, and while teachers will
try as best possible to provide ways for your child to keep on track, this may not be possible.

PHYSICAL EDUCATION AND PARTICIPATION
All students are asked to have a pair of athletic shoes for physical education. Shoes should be labeled with your child’s
name.
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When a student is temporarily unable to participate in physical education or any other class or activity due to illness or
injury, he/she may be excused upon receipt of a written note from the parent/guardian for a period not to exceed three
consecutive days. A written statement from a medical care provider confirming the student’s condition and need for
restriction or exclusion from class is required to excuse a student for more than three days. The medical care provider’s
request should indicate the duration of the restriction.

REPORT CARDS

The report card indicates the progress of your child in meeting the MN Academic Standards as well as their progress in
other Life Skills. Report cards are available for viewing on Synergy ParentVue threetimes per year, and mailed in paper
form only at the end of the year. Synergy ParentVue is new to Cannon River STEM School this school year, and families will
be receiving further instructions on how to access information this fall. Please know that you are welcome to contact your
child’s teacher at any time for an update on your child’s progress.

INTERNET ACCEPTABLE USE POLICY

Students will be asked to review the Internet Acceptable Use Policy at the beginning of each year with their
parents/guardians. Before a student is allowed access to the Internet, the parent/guardian and the student must have
signed the Acceptable Use Consent Form and returned it to the office. This policy in its entirety is printed in Appendix 2 of
this handbook, and is available on the school’s website. (See Cannon River STEM School Board Policy 524: Internet
Acceptable Use)

WEAPONS

No person is permitted to possess, transmit or use a weapon or look-alike weapon in school buildings, on school grounds,
in school vehicles, in vehicles provided by a contractor (school bus) or at school sponsored activities. A weapon or look-
alike includes, but is not limited to, a gun, knife, razor, martial arts equipment, or any other object capable of inflicting
bodily harm or that could create the impression of being capable of inflicting bodily harm. Threats regarding weapons may
be treated with the same weight as physical possession of a weapon. (See Cannon River STEM School Board Policy 501:
School Weapons.)

SCHOOL LOGISTICS

CALENDAR
All families are provided with a printed copy of our calendar in the take home folder. You may also consult the calendar at
http://cannonriverstemschool.org/about/school-calendar/

CHANGE OF STATUS

If any data about your family or child changes, please be sure to contact the office and let them know that information.
Further information and instructions on how to make those changes by logging into your family account will be coming out
this fall.

COMMUNICATION

We value regular communication and appreciate receiving your questions, ideas, and feedback. Please utilize the email
addresses and phone numbers provided in the handbook to keep the communication lines open. In addition to email
addresses, all teachers have a phone extension and a voice mailbox where parents and students can leave messages. We
will do our best to respond to all communication within 24 hours during the work week. Please be advised that teachers
are expected to focus on their students during the school day, and are not expected to check or respuaitido e
voicemails duringhat time.

* If you have a message that a teacher must receive before the school day ends, contact the office and ask that it be
relayed to the teacher. We ask that you do not rely on e-mail for messages that must be received the same day as it is
sent.

**¥* please note that changing your child’s transportation plans at the end of the day must be communicated to the
office by 2:00 p.m. in order to ensure that your students get to the correct transportation. If you contact us after 2:00
p.m., please understand that we cannot ensure that the message will get conveyed before dismissal. Please plan ahead
and please try to send an email to your teacher and attendance@cannonriverstemschool.org by 7:30 a.m. in the morning.
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Resolving concerns and questions: At Cannon River STEM School, we understand that part of life in a community involves
guestions, concerns, and misunderstandings. We are committed to teaching our students how to talk through their
concerns in a peaceful and productive way. As adults, we try to model this behavior.

To resolve these issues, we believe that it is best to deal with the people involved. For instance, if your child is upset with
another child, the two children need to talk. If you are concerned about something that happens in the classroom, talk
directly with the teacher who was present. If you are concerned about something that correlates with overall school issues
or programs, contact the Executive Director.

Whenever necessary, students will be provided the time to have a problem solving meeting to work out any struggles they
are having with other school community members.

DATA PRIVACY
Cannon River STEM School, District #4194 hereby gives notice to parents of students of this school that according to school
policy, the following directory information will be released without prior parent approval.
1. Student's name, address, and home telephone (as provided and identified in the student information system)
2. Parents’ name(s), address(es), and home telephone number(es) (as provided and identified in the student
information system)
3. E-mail address of primary parental contact
4. Participation in officially recognized activities and sports
5. Date of attendance
6. Awards received

As a participant in an officially recognized organization or school classroom, pictures of students or groups of students may
also be taken and published in the newspaper, school publications or other news articles. These pictures will also be
released without parent permission.

*If you do not want to have any of the above information released without your approval, you must put your request in
writing and submit to Executive Director, Cannon River STEM School, 1800 14 St. NE, Faribault, MN 55021.

EMERGENCY DRILLS

Evacuation Drill — Building sections/classrooms have been assigned designated exits, as well as locations to meet on the
school grounds in the instance of an evacuation. We practice the evacuation drill at least five times per year.

Severe Weather Drill - Teachers have been assigned a severe weather station. They will instruct their students in the
proper procedure for taking cover. We practice the severe weather plan at least once per year.

Lockdown Drill - In the event of an intruder at school or other emergency in the building, we will implement a “lockdown”
to keep students safe in predetermined areas of the building or facilitate tactical removal from campus. A lockdown drill is
practiced at least five times per school year.

LOST AND FOUND

Please label your child’s gym shoes, outdoor clothing, lunch box, etc. Doing so will help your child, you, or us find items
that are missing. Lost and found items are put on display periodically throughout the year and if not claimed, are washed
and given to needy children. Please look in the lost and found bin in the Old Main and Middle School entry ways to claim
lost items. Lost items that are not clothing can be claimed in the office.

PARTY INVITATIONS

Please mail home party invitations to avoid hurt feelings of those children who may not be invited. No distribution of
party invitations at school, please. Parents may request a class address list by contacting the school office. Class lists are
public directory information as stipulated in our Data Privacy section.
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STUDENT RECORDS

The maintenance of all student records is in compliance with both the State Law and the Federal Law which govern access
to and confidentiality of student records. (See Cannon River STEM School Policy 515: Protection and Privacy of Pupil
Records for more information.)

TESTING

Students in 37- 8™ grade will take the Minnesota State Assessments—MCAs each spring. In addition, 2"-8" grade students
will take the Measures of Academic Progress (MAP) test two times per year. These tests (MCA and MAP) are computer
based and results from these tests will be shared with parents. The testing schedule is posted on the Cannon River School
website at the start of each school year.

VOLUNTEERS

The Board of Education supports community involvement as an integral part of the educational goals of our school;
therefore, the development of volunteer relationships is recommended and encouraged. Parents and community
members are asked to contact the office for volunteer opportunities.

The safety and well-being of the students, staff and volunteers of the district is paramount. Therefore, the district shall
conduct criminal background checks on all volunteers who will be working directly with and/or have access to students.
We ask volunteers to sponsor their background check if this is feasible (~$25), otherwise Cannon River STEM School will do
so. Background checks will be conducted prior to the first time the individual volunteers work with the students and the
school reserves the right to conduct additional background checks periodically thereafter. If volunteers have already had a
background check (within three years,) it is not necessary to have another, but the school must be provided verification of
the background check.

NUTRITION, HEALTH AND WELLNESS

MEAL PROGRAM

Cannon River STEM School does offer a cold breakfast and hot lunch program. However, students may bring a cold lunch
from home with them to school. Children may purchase milk daily to drink with their lunch from home through their meal
account. Students must have money in their meal account to eat breakfast or lunch. Applications for Free and or Reduced
Price Meals are available in the school office or on the school website. Please feel free to contact Kasey David
(kdavid@cannonriverstemschool.org) with questions on this program.

Meal Prices:

Breakfast: $1.75 — includes cold cereal, fruit or fruit juice, and milk.

Lunch: $3.15 —includes one milk; additional milk or milk for those who bring cold lunch may be purchase for $.50/milk.
Soy milk may be purchased at cost. Please contact Kasey David for availability and cost.

Please see the meal account and ordering information on the Cannon River STEM School website for further details.

To promote healthy nutritional habits at school, please do not bring soda, energy drinks and fast food carryout to
school. In order to ensure the health of all our students, to the best of our ability, we do not allow children to share food.
We do welcome you to eat lunch with your child. Please note that in order to eat school lunch, you must order the month
prior with the student lunch order. (54.00/adult or guest lunch). Please make sure to call the office in advance to let us
know you will be coming. Please join us!

TREATS/SNACKS BROUGHT TO SCHOOL

Students are not expected to bring treats, but if they do, they need to bring enough for the entire class and be aware of
food allergies. Though we know this isn’t always an option, we ask that you do what you can to help us model healthy
eating choices by providing fruit, yogurt, fruit cups or other healthy options. No energy drinks, pop or other caffeinated
beverages are to be brought to school by students.

State guidelines require treats to be purchased at a store or bakery. Please contact classroom teachers in advance if you
would like to bring treats/snacks to school.
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TOYS, GUM, AND CANDY

Toys, gum, and candy brought to school by children can often be a distraction in our learning environment. These items
are only allowed when teacher approved, and are never allowed during recess and lunch. Please help your child
remember to leave these things at home. Thank You!

ILLNESS/INJURY AT SCHOOL

When students become ill or are injured at school they will report to the office. Parents will be notified if the injury
requires more than 10 minutes of care (excluding rest time.) Emergency Medical Services will be called in case of
emergency. If students need to leave school because of illness or injury, a parent or emergency contact will be called to
make arrangements for the child. We do not have the ability to hold ill students in the office for extended periods of time.
Please ensure that someone on your emergency contact list could reasonably pick up your child within 1 hour of a phone
call. Please keep us informed of any changes with your phone numbers, employer, or emergency contact people to
ensure that we have a way to get your child cared for in a timely manner.

If children are ill, parents are requested to keep them at home. Please let us know the nature of the illness so we can
monitor communicable diseases. Please note if a child has a fever of 100° F. or has any incident of vomiting or diarrhea.
Student should not return to school until they have had 24 hours fever-free without fever reducing medicine (in case of
fever) or it has been 24 hours since the last bout of vomiting or diarrhea. If your child has been sent home from school for
fever, vomiting, or diarrhea, you will be notified of the soonest your child may return to school.

MEDICATION POLICY
Parents should contact the school about students who require medication during the school day. A Medication
Administration Authorization Form and physician's and parent’s signature are required for both prescription and over the
counter medications to be given. This form needs to be on file in the school office and re-filed each school year.

= All medications brought to the office must be in the original container.

= All medications must be brought to and picked up from the office by an adult.

ALLERGIES

Life threatening food allergies and latex allergies are serious problems. Classroom teachers may give you information
about specific allergies within their classrooms; please make sure to note these allergies and follow any guidelines
provided. If your child has allergies we should be aware of, please notify Karen Savig, Cannon River STEM School Health
Aide, by calling the office. Note that we must have a doctor’s note defining the disability in order to make any
accommodation in the school meal programs. Outside of a defined disability, other dietary menus can be made available
but will be charged the true cost of the meals. As additional protection, students are not allowed to share or trade food at
school.

LICE

All schools struggle with lice issues throughout the year. Cannon River STEM School takes whatever precautions necessary
to prevent and control lice outbreaks; including wiping down headsets with disinfecting wipes after use. However, lice
cases do occur and are a part of the school experience. Should you determine your child has lice, please call the office and
let us know. Your child will be excused from school and should stay home until you have completed the first lice
treatment. Upon returning to school your child will be discretely checked for lice and then allowed to continue with their
class if none are found. A follow-up check will be done in a week to ensure that your child is still lice free.

INCLEMENT WEATHER & COLD WEATHER GUIDELINES
Listen to radio/local TV stations—we will follow the Faribault School District regarding late starts and the cancellation of
school.

During severe weather where it is unsafe to have students outside, our students will be kept indoors. Inclement weather
includes such weather conditions as heavy rain, lightning and dangerous temperatures. Please make sure your child is
prepared every day for whatever the weather may bring. We will be moving about the campus for a variety of activities
and expect that we will occasionally have days where students will need to walk in the rain.
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Students will be outside in cold weather to the extent that they can be safe!
1. Children need time outside every day, but students must be safe during that time outside.

2. Even at our most restrictive, we cannot eliminate the need for students to pass between buildings. Therefore, parents
must be vigilant about sending their children with appropriate clothing for the winter weather.
3. Our students are expected to come to school dressed appropriately for the weather because much of our learning takes

place outside. If they are not appropriately dressed with coat, snow pants, hat, scarf, mittens, socks and boots, they will be
asked to wear clothing from the Cannon River STEM School Collection in order to participate.

4. Students dressed appropriately should be able to spend time outside safely in cold weather conditions.
5. It is important to balance the length of time outside with the wind chill danger. Therefore, we will be using the NWS
Wind Chill Chart to make our determinations. Since young children can be more sensitive to cold weather, we will subtract
5 degrees from the actual temperature in making our determination (so if the temperature is -5 degrees, we would use -10
degrees as the gauge for using the chart).
e Effective teaching means monitoring students comfort level throughout the activity. Even in temperatures where
frostbite is not a concern, our teachers and recess supervisors will be monitoring student health and comfort.
e When the conditions are in the range that allows for frostbite in 30 minutes, students will not be allowed to be
outside longer than 20 minutes. Teachers may use their discretion on taking their students outside, provided they
are all dressed appropriately. They should not allow the class to be out more than 20 minutes, thus providing a
cushion in time based on changing conditions.
e When the conditions are in the range that allows for frostbite in 10 minutes or less, students will not be taken
outside except to pass between classes. As a general rule of thumb, length of recess or outdoor exploration is
restricted to 20 minutes or less in temperatures below -15 degrees F on calm days and as the chart indicates, as
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the wind increases, the temperature would need to be warmer to conduct recess or outdoor exploration.

e Temperature and wind speed is determined by the Faribault Municipal Airport temperature and wind speed
readings that can be found at: http://www.usairnet.com/cgi-
bin/launch/code.cgi?sta=KFBL&state=MN&Submit=Change+Location

e Our faculty members understand frostnip, frostbite and have procedures to ensure that students learn how to
safely enjoy winter weather. Help us by sending your children with appropriate clothing which allows them the
opportunity to safely learn what the outdoor world can teach in the winter.

SNOW
We are certain to see a lot of snow on our playground but this does not preclude us from going outside during recess to
enjoy it. Students are allowed to play in the snow as long as they are appropriately dressed (jackets, hats, gloves, snow


http://www.usairnet.com/cgi-bin/launch/code.cgi?sta=KFBL&state=MN&Submit=Change+Location
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pants, and snow boots). In an effort to keep everyone safe and happy, there is NO snowball throwing at Cannon River
STEM School unless under teacher direction.
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APPENDIX 1: Cannon River STEM School Policy 514 BULLYING PROHIBITION POLICY

514

BULLYING PROHIBITION POLICY

PURPOSE

A safe and civil environment is needed for students to learn and attain high academic standards and to
promote healthy human relationships. Bullying behavior is conduct that interferes with a student’s ability
to learn and/or a teacher’s ability to educate students in a safe environment. Cannon River STEM School
(Cannon River STEM School) cannot monitor the activities of students at all times and eliminate all
incidents of bullying behavior between students, particularly when students are not under the direct
supervision of school personnel. However, to the extent such conduct affects the educational environment
of the Cannon River STEM School and the rights and welfare of its students and is within the control of the
Cannon River STEM School in its normal operations, Cannon River STEM School intends to prevent bullying
behavior and to take action to investigate, respond to, and to remediate and discipline for those acts of
bullying behavior which have not been successfully prevented. The purpose of this policy is to assist the
Cannon River STEM School in its goal of preventing and responding to acts of bullying behavior, including
intimidation, violence, reprisal, retaliation, and other similar disruptive and detrimental behavior.

GENERAL STATEMENT OF POLICY

A. An act of bullying behavior, by either an individual student or a group of students, is expressly
prohibited on school premises, on Cannon River STEM School property, at school functions or
activities, or on school transportation. This policy applies not only to students who directly engage
in an acts of bullying behaviors but also to students who, by their indirect behavior, condone or
support another student’s act of bullying behavior. This policy also applies to any student whose
conduct at any time or in any place constitutes bullying or other prohibited conduct that interferes
with or obstructs the mission or operations of the school district or the safety or welfare of the
student or other students, or materially and substantially interferes with a student’s educational
opportunities or performance or ability to participate in school functions or activities or receive
school benefits, services, or privileges. This policy also applies to an act of cyberbullying regardless
of whether such act is committed on or off school district property and/or with or without the use
of school district resources.

B. No teacher, administrator, volunteer, contractor, or other employee of the school district shall
permit, condone, or tolerate bullying behavior.

C. Apparent permission or consent by a student being bullied does not lessen or negate the
prohibitions contained in this policy.

D. Retaliation against a victim, good faith reporter, or a witness of bullying behavior is prohibited.
E. False accusations or reports of bullying behavior against another student are prohibited.
F. A person who engages in an act of bullying behavior, reprisal, retaliation, or false reporting of

bullying behavior or permits, condones, or tolerates bullying behavior shall be subject to discipline
or other remedial responses for that act in accordance with the Cannon River STEM School’s
policies and procedures, including Cannon River STEM School’s discipline Policy 506). Cannon River
STEM School may take into account the following factors:

1. The developmental ages and maturity levels of the parties involved;
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2. The levels of harm, surrounding circumstances, and nature of the behavior;
3. Past incidences or past or continuing patterns of behavior;

4, The relationship between the parties involved; and

5. The context in which the alleged incidents occurred.

Consequences for students who commit prohibited acts of bullying behavior may range from
remedial responses or positive behavioral interventions up to and including suspension and/or
expulsion. Cannon River STEM School shall employ research-based developmentally appropriate
best practices that include preventative and remedial measures and effective discipline for
deterring violations of this policy, that apply throughout Cannon River STEM School, and that foster
student, parent, and community participation.

Consequences for employees who permit, condone, or tolerate bullying behavior or engage in an
act of reprisal or intentional false reporting of bullying behavior may result in disciplinary action up
to and including termination or discharge.

Consequences for other individuals engaging in prohibited acts of bullying behavior may include,
but not be limited to, exclusion from Cannon River STEM School property and events.

G. Cannon River STEM School will act to investigate all complaints of bullying behavior reported to
Cannon River STEM School and will discipline or take appropriate action against any student,
teacher, administrator, volunteer, contractor, or other employee of the school district who is found
to have violated this policy.

. DEFINITIONS

For purposes of this policy, the definitions included in this section apply.

A.

“Bullying” means intimidating, threatening, abusive, or harming conduct that is objectively
offensive and:

1. an actual or perceived imbalance of power exists between the student engaging in the
prohibited conduct and the target of the prohibited conduct and the conduct is repeated or
forms a pattern; or

2. Materially and substantially interferes with a student’s educational opportunities or
performance or ability to participate in school functions or activities or receive school
benefits, services, or privileges.

Cannon River STEM School implements the Olweus Bully Prevention Program. Cannon River STEM
School does not believe in labeling children, therefore Cannon River STEM School is intentional
about referring to the bullying behavior, rather than the blanket term of bullying.

The term, “bullying behavior,” specifically includes cyberbullying behavior as defined in this policy.

“Cyberbullying behavior” means bullying behavior using technology or other electronic
communication, including, but not limited to, a transfer of a sign, signal, writing, image, sound, or
data, including a post on a social network Internet website or forum, transmitted through a
computer, cell phone, or other electronic device. The term applies to prohibited conduct which
occurs on school premises, on school district property, at school functions or activities, on school
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H.

transportation, or on school computers, networks, forums, and mailing lists, or off school premises
to the extent that it substantially and materially disrupts student learning or the school
environment.

“Immediately” means as soon as possible but in no event longer than 24 hours.

“Intimidating, threatening, abusive, or harming conduct” means, but is not limited to, conduct that
does the following:

1. Causes physical harm to a student or a student’s property or causes a student to be in
reasonable fear of harm to person or property;

2. Under Minnesota common law, violates a student’s reasonable expectation of privacy,
defames a student, or constitutes intentional infliction of emotional distress against a
student; or

3. Is directed at any student or students, including those based on a person’s actual or
perceived race, ethnicity, color, creed, religion, national origin, immigration status, sex,
marital status, familial status, socioeconomic status, physical appearance, sexual
orientation including gender identity and expression, academic status related to student
performance, disability, or status with regard to public assistance, age, or any additional
characteristic defined in the Minnesota Human Rights Act (MHRA). However, prohibited
conduct need not be based on any particular characteristic defined in this paragraph or the
MHRA.

“On school premises, on Cannon River STEM School property, at school functions or activities, or
on school transportation” means all school district buildings, school grounds, and school property
or property immediately adjacent to school grounds, school bus stops, school buses, school
vehicles, school contracted vehicles, or any other vehicles approved for school district purposes,
the area of entrance or departure from school grounds, premises, or events, and all school-related
functions, school-sponsored activities, events, or trips. Cannon River STEM School property also
may mean a student’s walking route to or from school for purposes of attending school or school-
related functions, activities, or events. While prohibiting bullying behavior at these locations and
events, Cannon River STEM School does not represent that it will provide supervision or assume
liability at these locations and events.

“Prohibited conduct” means bullying behavior or cyberbullying behavior as defined in this policy or
retaliation or reprisal for asserting, alleging, reporting, or providing information about such conduct
or knowingly making a false report about bullying behavior.

“Remedial response” means a measure to stop and correct prohibited conduct, prevent prohibited
conduct from recurring, and protect, support, and intervene on behalf of a student who is the

target or victim of prohibited conduct.

“Student” means a student enrolled in Cannon River STEM School.

V. REPORTING PROCEDURE

A.

Any person who believes he or she has been the target or victim of bullying behavior or any person
with knowledge or belief of conduct that may constitute bullying behavior or prohibited conduct
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under this policy shall report the alleged acts immediately to the Executive Director or identified
Executive Director Designee. A person may report bullying behavior anonymously. However,
Cannon River STEM School may not rely solely on an anonymous report to determine discipline or
other remedial responses.

B. Cannon River STEM School encourages the reporting party or complainant to use the report form
available in the school office or on the Cannon River STEM School website, but oral reports shall be
considered complaints as well. Cannon River STEM School staff should use the TIES Behavior
Module for filing a referral, as well as notify the Executive Director via phone or email that a referral
has been filed.

C. The Executive Director, the Executive Director designee, (hereinafter the “report taker”) is the
person responsible for receiving reports of bullying behavior or other prohibited conduct. If the
complaint involves the Executive Director, the complaint shall be made or filed directly with the
Cannon River STEM School Board of Directors Chairperson.

The report taker shall ensure that this policy and its procedures, practices, consequences, and
sanctions are fairly and fully implemented and shall serve as the primary contact on policy and
procedural matters. The report taker or a third party designated by Cannon River STEM School
shall be responsible for the investigation. The report taker shall provide information about
available community resources to the target or victim of the bullying behavior or other prohibited
conduct, the perpetrator, and other affected individuals as appropriate.

D. A teacher, school administrator, volunteer, contractor, or other school employee shall be
particularly alert to possible situations, circumstances, or events that might include bullying. Any
such person who witnesses, observes, receives a report of, or has other knowledge or belief of
conduct that may constitute bullying behavior or other prohibited conduct shall make reasonable
efforts to address and resolve the bullying behavior or prohibited conduct and shall inform the
report taker immediately. Cannon River STEM School personnel who fail to inform the report taker
of conduct that may constitute bullying behavior or other prohibited conduct or who fail to make
reasonable efforts to address and resolve the bullying behavior or prohibited conduct in a timely
manner may be subject to disciplinary action.

E. Reports of bullying behavior or other prohibited conduct are classified as private educational
and/or personnel data and/or confidential investigative data and will not be disclosed except as
permitted by law. The report taker, in conjunction with the responsible authority, shall be
responsible for keeping and regulating access to any report of bullying and the record of any
resulting investigation.

F. Submission of a good faith complaint or report of bullying behavior or other prohibited conduct
will not affect the complainant’s or reporter’s future employment, grades, work assignments, or
educational or work environment.

G. Cannon River STEM School will respect the privacy of the complainant(s), the individual(s) against
whom the complaint is filed, and the witnesses as much as possible, consistent with the Cannon
River STEM School’s obligation to investigate, take appropriate action, and comply with any legal
disclosure obligations.

V. Cannon River STEM School ACTION



Cannon River STEM School Family Handbook: 2017-2018 p. 24

VI.

A.

Within three school days of the receipt of a complaint or report of bullying or other prohibited
conduct, the Cannon River STEM School shall undertake or authorize an investigation by the report
taker or a third party designated by the Cannon River STEM School.

The report taker or other appropriate Cannon River STEM School officials may take immediate
steps, at their discretion, to protect the target or victim of the bullying behavior or other prohibited
conduct, the complainant, the reporter, and students or others, pending completion of an
investigation of the bullying behavior or other prohibited conduct, consistent with applicable law.

The alleged perpetrator of the bullying behavior shall be allowed the opportunity to present a
defense during the investigation or prior to the imposition of discipline or other remedial
responses.

Upon completion of an investigation that determines that bullying behavior has occurred, Cannon
River STEM School will take appropriate action. Such action may include, but is not limited to,
warning, suspension, exclusion, expulsion, transfer, remediation, termination, or discharge.
Disciplinary consequences will be sufficiently severe to try to deter violations and to appropriately
discipline prohibited conduct. Remedial responses to the bullying behavior or other prohibited
conduct shall be tailored to the particular incident and nature of the conduct and shall take into
account the factors specified in Section II.F. of this policy. Cannon River STEM School action taken
for violation of this policy will be consistent with the requirements of applicable statutory authority,
including the Minnesota Pupil Fair Dismissal Act; Cannon River STEM School Student Discipline
Policy 506 and other applicable Cannon River STEM School policies; and applicable regulations.

Cannon River STEM School is not authorized to disclose to a victim private educational or personnel
data regarding an alleged perpetrator who is a student or employee of the school district. School
officials will notify the parent(s) or guardian(s) of students who are targets of bullying behavior or
other prohibited conduct and the parent(s) or guardian(s) of alleged perpetrators of bullying
behavior or other prohibited conduct who have been involved in a reported and confirmed bullying
behavior incident of the remedial or disciplinary action taken, to the extent permitted by law.

In order to prevent or respond to bullying behavior or other prohibited conduct committed by or
directed against a child with a disability, Cannon River STEM School shall, when determined
appropriate by the child’s individualized education program (IEP) team or Section 504 team, allow
the child’s IEP or Section 504 plan to be drafted to address the skills and proficiencies the child
needs as a result of the child’s disability to allow the child to respond to or not to engage in bullying
behavior or other prohibited conduct.

RETALIATION OR REPRISAL

Cannon River STEM School will discipline or take appropriate action against any student, teacher,
administrator, volunteer, contractor, or other employee of the school district who commits an act of
reprisal or who retaliates against any person who asserts, alleges, or makes a good faith report of alleged
bullying behavior or prohibited conduct, who provides information about bullying behavior or prohibited
conduct, who testifies, assists, or participates in an investigation of alleged bullying behavior or prohibited
conduct, or who testifies, assists, or participates in a proceeding or hearing relating to such bullying or
prohibited conduct. Retaliation includes, but is not limited to, any form of intimidation, reprisal,
harassment, or intentional disparate treatment. Disciplinary consequences will be sufficiently severe to
deter violations and to appropriately discipline the individual(s) who engaged in the prohibited conduct.
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Remedial responses to the prohibited conduct shall be tailored to the particular incident and nature of the
conduct and shall take into account the factors specified in Section II.F. of this policy.

VII.

TRAINING AND EDUCATION

A.

Cannon River STEM School shall discuss this policy with school personnel and volunteers and
provide appropriate training to Cannon River STEM School personnel regarding this policy. Cannon
River STEM School shall establish a training cycle for school personnel to occur during a period not
to exceed every three school years. Newly employed school personnel must receive the training
within the first year of their employment with the school district. Cannon River STEM School or a
school administrator may accelerate the training cycle or provide additional training based on a
particular need or circumstance. This policy shall be included in employee handbooks, training
materials, and publications on school rules, procedures, and standards of conduct, which materials
shall also be used to publicize this policy.

Cannon River STEM School shall require ongoing professional development, consistent with Minn.
Stat. § 122A.60, to build the skills of all school personnel who regularly interact with students to
identify, prevent, and appropriately address bullying behavior and other prohibited conduct. Such
professional development includes, but is not limited to, the following:

1. Developmentally appropriate strategies both to prevent and to immediately and effectively
intervene to stop prohibited conduct;

2. The complex dynamics affecting a perpetrator, target, and witnesses to prohibited conduct;

3. Research on prohibited conduct, including specific categories of students at risk for
perpetrating or being the target or victim of bullying behavior or other prohibited conduct
in school;

4, The incidence and nature of cyberbullying behavior; and

5. Internet safety and cyberbullying behavior.

Cannon River STEM School annually will provide education and information to students regarding
bullying behavior, including information regarding this school district policy prohibiting bullying
behavior, the harmful effects of bullying behavior, and other applicable initiatives to prevent
bullying behavior.

The administration of Cannon River STEM School is directed to implement programs and other
initiatives to prevent bullying behavior, to respond to bullying behavior in a manner that does not
stigmatize the target or victim, and to make resources or referrals to resources available to targets
or victims of bullying behavior.

The administration is encouraged to provide developmentally appropriate instruction and is
directed to review programmatic instruction to determine if adjustments are necessary to help
students identify and prevent or reduce bullying behavior, to value diversity in school and society,
to develop and improve students’ knowledge and skills for solving problems, managing conflict,
engaging in civil discourse, and recognizing, responding to, and reporting bullying behavior, and to
make effective prevention and intervention programs available to students.
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Cannon River STEM School will implement Responsive Classroom, Developmental Designs, and
Olweus Bullying Prevention programs, or establish other strategies for creating a positive school
climate and use evidence-based social-emotional learning to prevent and reduce discrimination
and other improper conduct.

The administration is encouraged, to the extent practicable, to take such actions as it may deem
appropriate to accomplish the following:

1. Engage all students in creating a safe and supportive school environment;

2. Partner with parents and other community members to develop and implement prevention
and intervention programs;

3. Engage all students and adults in integrating education, intervention, and other remedial
responses into the school environment;

4, Train student bystanders to intervene in and report incidents of bullying and other
prohibited conduct to the schools’ primary contact person;

5. Teach students to advocate for themselves and others;

6. Prevent inappropriate referrals to special education of students who may engage in bullying
behavior or other prohibited conduct; and

7. Foster student collaborations that, in turn, foster a safe and supportive school climate.

Cannon River STEM School may implement violence prevention and character development
education programs to prevent or reduce policy violations. Such programs may offer instruction
on character education including, but not limited to, character qualities such as attentiveness,
truthfulness, respect for authority, diligence, gratefulness, self-discipline, patience, forgiveness,
respect for others, peacemaking, and resourcefulness.

Cannon River STEM School shall inform affected students and their parents of rights they may have
under state and federal data practices laws to obtain access to data related to an incident and their
right to contest the accuracy or completeness of the data. The school district may accomplish this
requirement by inclusion of all or applicable parts of its protection and privacy of pupil records
policy (See Cannon River STEM School Policy 515) in the Cannon River STEM School office or on the
Cannon River STEM School website: www.cannonriverstemschool.org.

VIIl. NOTICE

A.

Cannon River STEM School will give annual notice of this policy to students, parents or guardians,
and staff, and this policy shall appear in the student handbook.

This policy or a summary thereof must be conspicuously posted in the Cannon River STEM School
office.

This policy must be given to each school employee and independent contractor who regularly
interacts with students at the time of initial employment with the school district.


http://www.cannonriverstemschool.org/
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D. Notice of the rights and responsibilities of students and their parents under this policy must be

included in the Cannon River STEM School Policy 506: Student Discipline distributed to parents at
the beginning of each school year in the student handbook.

E. This policy shall be available to all parents and other school community members in an electronic
format in the language appearing on the Cannon River STEM School website.

F. Cannon River STEM School shall provide an electronic copy of its most recently amended policy to
the Commissioner of Education.

IX. POLICY REVIEW

To the extent practicable, the school board shall, on a cycle consistent with other school district policies,
review and revise this policy. The policy shall be made consistent with Minn. Stat. § 121A.031 and other
applicable law. Revisions shall be made in consultation with students, parents, and community
organizations.
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APPENDIX 2: Cannon River STEM School Policy 524 INTERNET ACCEPTABLE USE AND SAFETY POLICY

PURPOSE
The purpose of this policy is to set forth policies and guidelines for access to Cannon River STEM School computer
system and acceptable and safe use of the Internet, including electronic communications.

GENERAL STATEMENT OF POLICY

In making decisions regarding student and employee access to Cannon River STEM School computer system and the
Internet, including electronic communications, Cannon River STEM School considers its own stated educational
mission, goals, and objectives. Electronic information research skills are now fundamental to preparation of citizens
and future employees. Access to Cannon River STEM School computer system and to the Internet enables students
and employees to explore thousands of libraries, databases, bulletin boards, and other resources while exchanging
messages with people around the world. Cannon River STEM School expects that faculty will blend thoughtful use
of the Cannon River STEM School computer system and the Internet throughout the curriculum and will provide
guidance and instruction to students in their use.

LIMITED EDUCATIONAL PURPOSE

Cannon River STEM School is providing students and employees with access to the Cannon River STEM School
computer system, which includes Internet access. The purpose of the system is more specific than providing
students and employees with general access to the Internet. The Cannon River STEM School system has a limited
educational purpose, which includes use of the system for classroom activities, educational research, and
professional or career development activities. Users are expected to use Internet access through the district system
to further educational and personal goals consistent with the mission of Cannon River STEM School and school
policies. Uses which might be acceptable on a user’s private personal account on another system may not be
acceptable on this limited-purpose network.

USE OF SYSTEM IS A PRIVILEGE

The use of the Cannon River STEM School system and access to use of the Internet is a privilege, not a right.
Depending on the nature and degree of the violation and the number of previous violations, unacceptable use of
the Cannon River STEM School system or the Internet may result in one or more of the following consequences:
suspension or cancellation of use or access privileges; payments for damages and repairs; discipline under other
appropriate school district policies, including suspension, expulsion, exclusion or termination of employment; or civil
or criminal liability under other applicable laws.

UNACCEPTABLE USES
A. The following uses of the Cannon River STEM School system and Internet resources or accounts are considered
unacceptable:
1. Users will not use the Cannon River STEM School system to access, review, upload, download, store,
print, post, receive, transmit or distribute:

A. pornographic, obscene or sexually explicit material or other visual depictions that are
harmful to minors;

B. obscene, abusive, profane, lewd, vulgar, rude, inflammatory, threatening, disrespectful, or
sexually explicit language;

C. materials that use language or images that are inappropriate in the education setting or
disruptive to the educational process;

D. information or materials that could cause damage or danger of disruption to the educational
process;

E. materials that use language or images that advocate violence or discrimination toward

other people (hate literature) or that may constitute harassment or discrimination.

2. Users will not use the Cannon River STEM School system to knowingly or recklessly post, transmit
or distribute false or defamatory information about a person or organization, or to harass another
person, or to engage in personal attacks, including prejudicial or discriminatory attacks.
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3.

Users will not use the Cannon River STEM School system to engage in any illegal act or violate any
local, state or federal statute or law.

Users will not use the Cannon River STEM School system to vandalize, damage or disable the
property of another person or organization, will not make deliberate attempts to degrade or disrupt
equipment, software or system performance by spreading computer viruses or by any other means,
will not tamper with, modify or change Cannon River STEM School system software, hardware or
wiring or take any action to violate Cannon River STEM School’s security system, and will not use
the Cannon River STEM School system in such a way as to disrupt the use of the system by other
users.

Users will not use the Cannon River STEM School system to gain unauthorized access to information
resources or to access another person’s materials, information or files without the implied or direct
permission of that person.

Users will not use the Cannon River STEM School system to post private information about another
person, personal contact information about themselves or other persons, or other personally
identifiable information, including, but not limited to, addresses, telephone numbers, school
addresses, work addresses, identification numbers, account numbers, access codes or passwords,
labeled photographs or other information that would make the individual’s identity easily traceable,
and will not repost a message that was sent to the user privately without permission of the person
who sent the message.

a. This paragraph does not prohibit the posting of employee contact information on school
district webpages or communications between employees and other individuals when such
communications are made for education-related purposes (i.e., communications with
parents or other staff members related to students).

b. Employees creating or posting school-related webpages may include personal contact
information about themselves on a webpage. However, employees may not post personal
contact information or other personally identifiable information about students unless:

(1) such information is classified by Cannon River STEM School as directory
information, and verification is made that Cannon River STEM School has not
received notice from a parent/guardian or eligible student that such information is
not to be designated as directory information in accordance with Policy 515; or

(2) Such information is not classified by Cannon River STEM School as directory
information but written consent for release of the information to be posted has
been obtained from a parent/guardian or eligible student in accordance with
Policy 515.

In addition, prior to posting any personal contact or personally identifiable
information on a school-related webpage, employees shall obtain written approval
of the content of the postings from the building administrator.

C. These prohibitions specifically prohibit a user from utilizing the Cannon River STEM School
system to post personal information about a user or another individual on social networks,
including, but not limited to, social networks such as “MySpace” and “Facebook.”

Users must keep all account information and passwords on file with the designated school district
official. Users will not attempt to gain unauthorized access to the Cannon River STEM School system
or any other system through the Cannon River STEM School system, attempt to log in through
another person’s account, or use computer accounts, access codes or network identification other
than those assigned to the user. Messages and records on the Cannon River STEM School system
may not be encrypted without the permission of appropriate school authorities.

Users will not use the Cannon River STEM School system to violate copyright laws or usage licensing
agreements, or otherwise to use another person’s property without the person’s prior approval or
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proper citation, including the downloading or exchanging of pirated software or copying software
to or from any school computer, and will not plagiarize works they find on the Internet.

9. Users will not use the Cannon River STEM School system for conducting business, for unauthorized
commercial purposes or for financial gain unrelated to the mission of Cannon River STEM School.
Users will not use the Cannon River STEM School system to offer or provide goods or services or for
product advertisement. Users will not use the Cannon River STEM School system to purchase goods
or services for personal use without authorization from the appropriate school district official.

B. A student or employee engaging in the foregoing unacceptable uses of the Internet when off school district
premises also may be in violation of this policy as well as other school district policies. Examples of such
violations are, but are not limited to, situations where the Cannon River STEM School system is compromised
or if a school district employee or student is negatively impacted. If Cannon River STEM School receives a
report of an unacceptable use originating from a non-school computer or resource, Cannon River STEM
School may investigate such reports to the best of its ability. Students or employees may be subject to
disciplinary action for such conduct, including, but not limited to, suspension or cancellation of the use or
access to the Cannon River STEM School computer system and the Internet and discipline under other
appropriate school district policies, including suspension, expulsion, exclusion, or termination of
employment.

C. If a user inadvertently accesses unacceptable materials or an unacceptable Internet site, the user shall
immediately disclose the inadvertent access to an appropriate school district official. In the case of a school
district employee, the immediate disclosure shall be to the Executive Director. This disclosure may serve as
a defense against an allegation that the user has intentionally violated this policy. In certain rare instances,
a user also may access otherwise unacceptable materials if necessary to complete an assignment and if done
with the prior approval of and with appropriate guidance from the appropriate teacher or, in the case of a
school district employee, the building administrator.
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APPENDIX 3: MDE Parent/Guardian Guide to Statewide Testing

m" | gEP:‘ngfHLN Parent/Guardian Guide to Statewide Testing

This document provides basic information to help parents/guardians make informed decisions that benefit their children,
schools and communities.

Why statewide testing?

Minnesota values its educational system and the professionalism of its educators. Minnesota educators created the
academic standards which are rigorous and prepare our students for career and college.

The statewide assessments are how we as a state measure that curriculum and daily instruction in our schools are being
aligned to the academics standards, ensuring all students are being provided an equitable education. Statewide
assessment results are just one tool to monitor that we are providing our children with the education that will ensure a
strong workforce and knowledgeable citizens.

Why does participation matter?

A statewide assessment is just one measure of your student’s achievement, but your student’s participation is important to
understand how effectively the education at your student’s school is aligned to the academic standards.
Students who do not participate will receive a score of "not proficient."

* Students who receive a college-ready score on the high school MCA are not required to take a remedial, noncredit course
at a Minnesota State college or university in the corresponding subject area.

e Educators and policy makers use information from assessments to make decisions about resources and support provided.

e Parents and the general public use assessment information to compare schools and make decisions about where to
purchase a home or to enroll their children.

¢ School performance results that are publicly released and used by families and communities, are negatively impacted if
students do not participate in assessments.

Academic Standards and Assessments
What are academic standards?

The Minnesota K¢12 Academic Sandards are the statewide expectations for student academic achievement. They identify the
knowledge and skills that all students must achieve in a content area and are organized by grade level. School districts
determine how students will meet the standards by developing courses and curriculum aligned to the academic standards.

What is the relationship between academic statewide assessments and the academic standards?

The statewide assessments in mathematics, reading, and science are used to measure whether students, and their school and
district, are meeting the academic standards. Statewide assessments are one measure of how well students are doing on the
content that is part of their daily instruction. It is also a measure of how well schools and districts are doing in aligning their
curriculum and teaching the standards.

Minnesota Comprehensive Assessment (MCA) ACCESS and Alternate ACCESS for English Learners

and Minnesota Test of Academic Skills (MTAS) © e o e WIER Bl Lemmvese BevE et

e Based on the Minnesota Academic Standards; given Standards.
annually in grades 3-8 and in high school in reading e Given annually to English learners in grades K=12 in
and mathematics; given annually in grades 5, 8 and in reading, writing, listening and speaking.
high school for science. e Majority of English learners take ACCESS for ELLs.

e Majority of students take the MCA. e Alternate ACCESS for ELLs is an option for English

e MTAS is an option for students with the most learners with the most significant cognitive

significant cognitive disabilities. disabilities.
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Why are these assessments effective?

Minnesota believes that in order to effectively measure what students are learning,
testing needs to be more than answering multiple choice questions.

* To answer questions, students may need to type in answers, drag and drop
images and words, or manipulate a graph or information.

e The reading and mathematics MCAs are adaptive, which means the answers a
student provides determine the next questions the student will answer.

e The science MCA incorporates simulations, which require students to perform
experiments in order to answer questions.

All of these provide students the opportunity to apply critical thinking needed for
success in college and careers and show what they know and can do.

Because test content represents the academic standards as completely as possible,
preparing for and taking the assessments uses the very same knowledge, processes
and strategies included in the standards.

Are there limits on local testing?

As stated in 120B.301, for students in grades 1-6, the cumulative total amount of
time spent taking locally adopted districtwide or schoolwide assessments must not
exceed 10 hours per school year. For students in grades 7-12, the cumulative total
amount of time spent taking locally adopted districtwide or schoolwide
assessments must not exceed 11 hours per school year.

In an effort to encourage transparency, the statute also requires a district or
charter school, before the first day of each school year, to publish on its website a
comprehensive calendar of standardized tests to be administered in the district or
charter school during that school year. The calendar must provide the rationale for
administering each assessment and indicate whether the assessment is a local
option or required by state or federal law.

What if | choose not to have my student participate?

Parents/guardians have a right to not have their student participate in state-
required standardized assessments. Minnesota Statutes require the department to
provide information about statewide assessments to parents/guardians and include
a form to complete if they refuse to have their student participate. This form
follows on the next page and includes an area to note the reason for the refusal to
participate. Your student’s district may require additional information.

A school or district may have additional consequences beyond those mentioned in
this document for a student not participating in the state-required standardized
assessments. There may also be consequences for not participating in assessments
selected and administered at the local level. Please contact your school for more
information regarding local decisions.
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When do students take the
assessments?

Each school sets their testing schedule
within the state testing window.
Contact your student’s school for
information on specific testing days.

e The MCA and MTAS testing window
begins in March and ends in May.

e The ACCESS and Alternate ACCESS
for ELLs testing window begins at
the end of January and ends in
March.

When do | receive my student’s
results?

Each summer, individual student
reports are sent to school districts and
are provided to families no later than
fall conferences. The reports can be
used to see your child’s progress and
help guide future instruction.

How much time is spent on
testing?

Statewide assessments are taken one
time each year; the majority of students
test online. On average, the amount of
time spent taking statewide
assessments is less than 1 percent of
instructional time in a school year. The
assessments are not timed and students
can continue working as long as they
need.

Why does it seem like my
student is taking more tests?

The statewide required tests are limited
to those outlined in this document.
Many districts make local decisions to
administer additional tests that the
state does not require. Contact your
district for more information.

Where do | get more information?

Students and families can find out more on our Statewide Testing page (education.state.mn.us > Students and Families >

Statewide Testing).



http://education.state.mn.us/MDE/fam/tests/

Minnesota Statutes, section 120B.31, subdivision 4a, requires the commissioner to create
and publish aform for parentsand guardiansto completeif they refuse to have their student
DEPARTMENT participate in state- required standardized assessments. Your student’s district may require
OF EDUCATION additional information. School districts must post this form on the district website and
include it in district student handbooks.

Parent/Guardian Refusal for Student Participation in Statewide
Assessments

To opt out of statewide assessments, the parent/guardian must complete this form and return it to the student’s
school.

To best suppart schod district planning, please submit thisform to the student@schod no later than January 15 of the acadenic
schod year. For studertswho enroll after a statewide testing window bedns, please submit the form within two weelks of
enroliment. A new refusal form isrequired each year parents/ guardianswish to opt the student out of statewide assessments.

Date (This form is only applicable forthe 20 to 20 school year.)

Student’s Legal First Name. Student’s Legal Middle Initial__
Student’s Legal Last Name_ Student’s Date of Birth___
Student’s District/School__ Grade

Please initial to indicate you have received and reviewed information about statewide testing.

| received information on statewide assessments and choose to opt my student out. MDE provides a

Parent/ Guardian Guide to Satewide Testing on the MDE website (Students and Families > Statewide
Testing).

Reason for refusal:

Please indicate the statewide assessment(s) you are opting the student out of this school year:

MCA/MTAS Reading MCA/MTAS Science
MCA/MTAS Mathematics ACCESS or Alternate ACCESS for ELLs

Contact your school or district for the form to opt out of local assessments.

I understand that by signing this form, my student will receive a score of "not proficient" and he/she
waives the opportunity to receive a college-ready score that could save time and money by not having
to take remedial, noncredit courses at a Minnesota State college or university. My school and | may lose
valuable information about how well my student is progressing academically. In addition, opting out
may impact the school, district, and state’s efforts to equitably distribute resources and support student
learning.

Parent/Guardian Name (print)

Parent/Guardian Signature

To be completed by school or district staff only. Student ID or MARSS Number
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